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REQUEST FOR PROPOSAL (RFP)

BOARD OF EDUCATION OF PULASKI COUNTY, KENTUCKY

EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER

501 University Drive  PO  Box 1055

SOMERSET, KENTUCKY  42502

AUDITOR FOR THE FINANCIAL ACCOUNTS

OF THE BOARD FOR FISCAL YEAR 2014-2015
The Pulaski County Board of Education, (herein after called PCBE) will receive sealed proposals for the items and/or services listed herein.  You are invited to submit a sealed proposal, subject to the terms and conditions of this request.  Please read the instructions and specifications carefully.  Failure to comply with these instructions may disqualify your proposal.

Proposals must be mailed or delivered to Rebecca Wright, Finance Officer, Pulaski County Board of Education, 501 University Drive, Somerset, Kentucky  42502, in a sealed envelope marked “AUDITOR-RFP” in the lower left hand corner.  

Copies of this request for proposal may be obtained from the Finance Office, at the above address, between 8:00 a.m. and 5:00 p.m. Monday through Friday, prior to the time and dates specified for opening.

PERIOD OF CONTRACT:
The contract shall be for the period July 1, 2014 through October 31, 2015.

TIME OF OPENING
Proposals will be opened at 4:00 p.m. Friday, May 8, 2015, or as soon thereafter as possible.  All proposals must be received by 3:30 p.m., Friday, May 8, 2015 and none will be considered thereafter.    WE DO NOT ACCEPT FAX PROPOSALS.
The Board of Education cannot assume the responsibility for any delay as a result of the mails to deliver proposals on time.

LOCATION OF OPENING:
Proposals will be opened and read at the Pulaski County Board of Education, 501 University Drive, Somerset, Kentucky  42502.  You are invited to be present at the opening.

LEGAL NOTICE

The Pulaski County Board of Education will accept sealed proposals on the following item:

AUDITOR (CPA)

FOR THE FINANCIAL ACCOUNTS OF THE BOARD

FOR FISCAL YEAR 2014-2015
Proposal forms can be obtained from the Finance Office of the Pulaski County Board of Education, 501 University Drive, Somerset, Kentucky  42502.  All proposals to be considered must be received by 3:30 p.m., May 8, 2015.



__________________________________________

Rebecca Wright, Finance Officer
Pulaski County Board of Education
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AUDITOR

FOR THE FINANCIAL ACCOUNTS OF THE BOARD

FOR FISCAL YEAR 2014-2015
TO:

Rebecca Wright


Finance Officer


501 University Drive



Somerset, Kentucky  42502

CERTIFICATION OF COMPLIANCE WITH SPECIFICATIONS

In compliance with the Request For Proposal, and subject to all the conditions thereof, the undersigned hereby certifies that all items and/or services shall be in compliance with all requirements and conditions included in this RFP, except as noted below:

EXCEPTIONS:

NAME OF COMPANY_____________________________________________

ADDRESS______________________________________________________

____________________________________________ZIP CODE__________

BY____________________________________________________________

(Signature)

PLEASE TYPE NAME_____________________________________________

OFFICIAL TITLE_________________________________________________

TELEPHONE NUMBER__________________ FAX NUMBER______________

E-Mail ______________________________________________

DATE____________________________

PROPOSAL FORM
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AUDITOR

FOR THE FINANCIAL ACCOUNTS OF THE BOARD

FOR FISCAL YEAR 2014-2015
PULASKI COUNTY BOARD OF EDUCATION

501 UNIVERSITY DRIVE

SOMERSET, KENTUCKY  42502

Contract Period: July 1, 2014 through October 31, 2015
Cost of Audit:


General Fund Account


$_________________


High School Activity (2 schools)

$_________________


Title I
Basic




$_________________


Title I  Migrant



$_________________


Title I Neglected & Delinquent

$_________________

Title I  KECSAC



$_________________

Title II
Eisenhower



$_________________

Title II Perkins



$_________________

Title VI Rural/Low Income             
$_________________


IDEA Basic




$_________________


IDEA Preschool



$_________________


ROTC Program



$_________________

School Lunch (Fund 51)


$_________________


Elementary/Middle School Activity



  (11  schools)



$_________________


Building Fund (Fund 320)


$_________________


Capital Outlay (Fund 310)


$_________________


Debt Service (Fund 400)


$_________________


State Funded Grants (Fund 2)

$_________________


Construction Accounts (Fund 360)
$_________________


Other
(Fixed Assets & L.T Debt)

$_________________

TOTAL ESTIMATED COST OF AUDIT

$_________________

Estimated cost for: 
2014-2015 Audit   

$_________________




2015-2016 Audit

$_________________




2016-2017 Audit

$_________________

PROPOSAL FORM
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We have reviewed the information contained in the RFP and hereby agree to perform a financial audit of all Pulaski County Board of Education financial records in accordance with the standards specified in the RFP.

We propose to commit _____ person(s) to the PCBE audit whose positions, qualifications and continuing professional education courses are attached.  We have included a copy of our quality review letter with this proposal.  The names, addresses and phone numbers of three relevant audited entities are also attached.  We have provided an explanation of our proposed technical approach to this audit.

We acknowledge receipt of: (1)  the financial audit services request for proposal guidelines, (2) the Audit Contract and supplemental agreements attached thereto and (3) technical evaluation guideline.  I am cognizant that a technical rating system will be used by the PCBE to evaluate proposals, and the decision to select a proposal for award of the financial audit contract will be based upon that technical evaluation, a review of the prices offered and other factors which make decision most advantageous to the PCBE.  By signing this proposal, we agree to accept their technical rating determination and contract award decision as final and binding.

Signed:________________________________

Firm Name:_____________________________

Address:_______________________________


    _______________________________

Phone:_________________________________

Date:__________________________________

REFERENCES

Each firm shall submit the names, addresses and phone numbers of three relevant audited entities (Kentucky School Districts) performed pursuant to government auditing standards and the Single Audit Act for which the firm performed audits within the last five years.  One auditee must be a District of equal or greater size than Pulaski County.
Company_______________________________________________________

Contact________________________________________________________

Address________________________________________________________

______________________________________________________________

Phone Number____________________________

Company_______________________________________________________ 

Contact_________________________________________________________

Address________________________________________________________

_______________________________________________________________

Phone Number____________________________

Company_______________________________________________________

Contact_________________________________________________________

Address________________________________________________________

_______________________________________________________________

Phone Number____________________________

GENERAL INSTRUCTIONS AND CONDITIONS

(PLEASE READ CAREFULLY)

A.
ACCEPTANCE OF PROPOSALS

The PCBE reserves the right to accept any proposal, to reject any or


all proposals, to waive any irregularities or informalities in proposals


received where such acceptance, rejection or waiver is considered to


be in its best interest.  The PCBE also reserves the right to reject any


proposal where evidence or information submitted by the vendor does


not provide satisfactory proof that the vendor is qualified to carry out


the details of the contract.

B.
PROPOSAL DOCUMENT

Proposal forms are provided with this “RFP”.  All proposals must be


submitted on the “Proposal Form”.

C.
SPECIFICATIONS

Specifications are attached and are a part of this proposal.  All material


or services furnished must be in conformity with the specifications and 

will be subject to inspection and approval of the Finance Officer  after delivery.  The right is reserved to reject and return at the risk and expense of the supplier, any item which may be defective or fail to comply with these specifications.

It is important that each person or firm submitting a proposal follow carefully the specifications detailed herewith.  The vendor is instructed to complete all blanks and spaces where information concerning any item is 


requested.  Only items meeting the requirements are to be quoted on


the regular proposal form.


The PCBE reserves the right to waive compliance of any material or


services with any particular specification where such waiver is considered


to be in its best interest, including but not limited to, cases where such


waiver is necessary due to technical errors or inconsistencies in the


preparation of such specifications.

D.
PERFORMANCE BOND

The PCBE reserves the right to determine the ability of any vendor to


perform the work, and any vendor shall, upon request, furnish such    
information as may be necessary to determine such ability, including 


performance bond, if requested. 

E.
EXCUSE FOR NON-PERFORMANCE

The successful vendor(s) shall be excused from performing hereunder


during the time and to the extent that they are prevented from obtaining,


delivering or performing in the customary way because of fire, strike,


partial or total interruption of, loss or shortage of transportation facilities,


lockout, commandeering of raw materials, products, plants or facilities


by the government when satisfactory evidence thereof is presented to 


the other party, providing it is satisfactorily established that the non-


performance is not due to the fault or negligence of the party performing.

F.
PENALTIES

In case of default by the vendor, the PCBE may procure the articles or


services from other sources and may deduct from any unpaid balance due


the vendor the amount of the excess cost so paid, and the price at the


time such purchase is made.

G.
TAXES

The Federal Excise Tax and the Kentucky Sales and Use Tax are not to


be imposed as the PCBE will furnish the successful bidder with proper


tax exemption certificates upon request.

H.
PRODUCT EVALUATION

Items will be disqualified that do not meet specifications or the accepted


equal.  If a product is purchased and it is later established that said


product fails to comply with these specifications and conditions, the item


will be rejected and returned to supplier at the supplier’s expense.  No 


item shall be considered satisfactory that does not conform to our usual


accepted methods, use, application, storage, handling and delivery.  The


decision concerning the satisfactory use and performance of any item on


this bid shall be that of the Educational and Business Staff of the PCBE.

I.
NON-DISCRIMINATION

During the performance of this Contract, the Seller agrees as follows:


(1)
The Seller shall not discriminate against any employee,



applicant or subcontractor because of age, color, creed,



handicap condition, marital or parental status, national



origin, race, sex, veteran status, or political opinion or



affiliation.  The Seller shall take affirmative action to ensure



that applicants are employed, and that employees are



treated during employment without regard to their age, color,



creed, handicap condition, marital or parental status, national



origin, race, sex, veteran status, or political opinion or affiliation. 



Such action shall include, although not limited to, the following:



Employment, upgrading, demotion or transfer; recruitment or



recruitment advertising; layoff or termination; rates of pay or



other forms of compensation; and selection for training, 



including apprenticeship.  The Seller agrees to post in conspicuous



places notices setting forth the provisions of this Equal



Opportunity clause.


(2)
The Seller shall in all solicitations and/or advertisements for



employees placed by or on behalf of the Seller, state that all



qualified applicants shall receive consideration for employment



without regard to age, color, creed, handicap condition, marital



or parental status, national origin, race, sex, veteran status, or



political opinion or affiliation.


(3)
The Seller shall cause any subcontractor engaged to perform 



any services required by this Contract to include this Equal



Opportunity clause in all solicitations, advertisement and



employment practices it shall perform.

J.
DELIVERY

The Contractor agrees to furnish and deliver the items within the terms


of this contract as the Finance Office may prescribe.


All costs for delivery, including drayage and freight, and for the packaging


of said articles are to be borne by the bidder, and must be included in 



your bid prices.


If during the period of the contract it is necessary that the Finance Office


place toll or long distance telephone calls in connection therewith (for


complaints, adjustments, shortages, failure to deliver, etc.) it is under-


stood that the vendor will bear the charge or expense for all such calls.

K.
K.O.S.H.A. STANDARDS AND HAZARD COMMUNICATION 


STANDARD 1910,1200

If applicable, all materials and services must meet or exceed K.O.S.H.A.


(Kentucky Occupational & Safety Health Act) Standards, and must comply


with the Hazard Communications Standard 1910.1200 of the 


Occupational Safety & Health Administration.

L.
PROPOSALS

Businesses that fail to respond to RFP’s or notices of availability on two


(2) consecutive procurements of similar items shall be removed from the


applicable vendor mailing list.

Tabulations will be made by the Finance Office and will be made available to any and all after The Board of Education has taken
official action.  The Board of Education meetings are normally held on the Tuesday following the second Monday of each month.  Vendors are requested not to call the Finance Office for a tabulation.


Any proposals received after scheduled time of opening will be returned


unopened to the vendor.


Each proposal must be in a separate sealed envelope with the proposal


name appearing in the lower left hand corner of the envelope.


No proposal can be corrected or altered or signed after being opened.  


The PCBE will not be responsible for errors or omissions on the part of


vendors in making up their proposals.  Any proposals received unsigned


shall be rejected.


All regular proposals must be submitted in accordance with specifications


on the proposal form supplied with this invitation.  The submission of a


proposal on the proposal form certifies that the product meets any and all


specifications, except as noted on such form.

For any clarification relative to the RFP, contact Rebecca Wright, Finance Director,  Pulaski County Board of Education, 501 University Drive, Somerset, Kentucky  42502, Telephone (606) 679-1123.

M.
PRICES

All prices quoted by the various vendors must be firm for a minimum 


period of sixty (60) days to allow acceptance by the PCBE.  If awarded


the contract, the prices will then be firm for the time period indicated 


under “Period of Contract”.


All prices and quotations must be in ink or typewritten.  No pencil figures


will be permitted.  Mistakes are to be crossed out and corrections inserted


adjacent thereto and initialed by the person signing the bid.  Also, 


corrections made with correction tape or fluid are to be initialed.


Quote on each item separately.  Prices must be stated in units specified


herein.


Proposals that have clerical errors or irregularities are subject to 


correction only with concurrence with the Finance Office.  Unit prices


should be listed, extended, and totaled.  Should errors exist in the 


extended price, the unit price will prevail.

SPECIAL CONDITIONS

1.
The auditor in charge must have a minimum of three (3) years experience


auditing (Kentucky) boards of education.

2.
Accountant(s) shall be a Certified Public Accountant or a Public Account-


ant registered with the State Board of Accountancy in Kentucky.

3.
To provide a school district audit for fiscal year 2014-2015 in compliance


with KRS 156.265, 156.285 and to render an opinion in regard to the


accounts and financial statements of the Board for that year.

4.
The audit shall be accomplished in accordance with Procedures for

Auditing Local School Districts’ Fiscal Records issued by the State


Committee for School District Audits May, 1994 and any updates to that


manual issued prior to June 1, 2007.  

5.
An interim report on the General Fund shall be submitted by


September 30, 2015.

6.
Reports for all funds and accounts audited shall be bound and submitted


under one (1) cover, as indicated under “Report Format” on page 19.

Fifteen (15) copies shall be submitted directly to the Kentucky Department of Education and twenty (20) bound copies and one (1) unbound copy shall be submitted to the Pulaski County Board of Education.

7.
The firm shall be a reputable, qualified and established firm of public


accountants on the Register of the State Board of Accountancy.

8.
The State Committee for School District Audits shall be included among


those officials for whom the audit and/or other professional services are


to be performed.  The State Committee for School District Audits shall


also be included among those offices for whom the previously mentioned


comments are prepared.  The name of the State Committee for School


District Audits shall appear in the audit report, the comments, and/or


other reports as an official to whom they are addressed.

9.
Included in and made a part of the audit shall be a reconciliation of all


funds included in the scope of the audit.  This reconciliation shall appear


in the audit report.

10.
The subject audit and/or other professional services will be conducted by


and under the direct supervision and control of the firm.

11.
The board shall make available to the firm any and all information or


records under its control which may be requested by the firm in the course


of the audit.

12.
The successful firm shall agree to begin the audit of the fiscal year 


2014-15 accounts on or about August 1, 2015 and further agree to complete


and deliver said audit on or before COB October 31, 2015.  This agreement 



shall not become effective until the State Committee for School District


Audits has approved an application of the district for a school audit, and


shall terminate on or before October 31, 2015, but at that time may be


renewed annually at the option of both parties for additional years.

13.
The firm must affirm that it is:



1.  properly licensed for public practice;



2.  all persons to conduct audit work meet the independent



     requirement of the AICPA and KRS 156.480;



3.  the firm meets the CPE and quality review requirements



     of the Yellow Book;



4.  the firm has not been reprimanded for substandard audit


  
     work as verified by the most recent opinion given on either



     its quality review, quality enhancement or peer review,



     whichever is applicable.

The firm submitting a proposal shall verify the affirmation by providing a list of staff persons to perform the audit, their qualifications, their individual CPE related to governmental and school accounting during the past two years and

a copy of the quality review letter.
14.
Evaluators will rate the proposals according to technical factors.  The


following technical factors should be considered in evaluating proposals:



1.  Responsiveness of a proposal.  Are statements clear, 



     showing an understanding of required services?



2.  Cost of Audit


3.  Experience of the firm



4.  Qualifications of the audit team.

15.
The audits of school records for the most recent three fiscal years were


conducted by:




Bob Ross & Company



Louisville KY

The audit reports & Annual Financial reports may be viewed in the Finance Office of The Pulaski County Schools, 501 University Drive, Somerset, Kentucky  42502 .

A sample of the Independent Auditor’s Contract is enclosed for your examination.  The language in the contract is specified by the State Committee for School District Audits and is subject to modification each year.  The firm whose proposal is accepted by the PCBE agrees to execute such contract.

16.
An exit conference shall be held at the conclusion of fieldwork with the

Superintendent and the Finance Director.  All significant audit findings will be presented in writing at the exit conference.  Management will have seven days to respond to these findings.  Management’s response will be bound in the audit report.

CONFLICT OF INTEREST

It shall be a breach of ethical standards for any employee with procurement authority to participate directly in any proceeding or application; request for ruling or other determination; claim or controversy; or other particular matter pertaining to any contract or subcontract, and any solicitation or proposal therefore, in which to his knowledge:


(a)  He, or any member of his immediate family, has a financial


       interest herein; or


(b)  a business or organization which he or any member of his


      immediate family has a financial interest as an officer, director,


      trustee, partner or employee, is a part; or


(c)  any other person, business, or organization with whom he or 


      any member of his immediate family is negotiating or had an


      arrangement concerning prospective employment is a party.


      Direct or indirect participation shall include, but not limited to,


      involvement through decision, approval, disapproval, 


      recommendation, preparation of any part of a purchase request


      influencing the content of a specification or purchase standard,


      rendering of advise, investigation, auditing or in any other advisory


      capacity.

It is a violation of Kentucky Law for any board member or employee, or a member of their immediate family, to have a pecuniary interest either directly or indirectly in an amount exceeding $25.00 per year in any purchase of goods or services by the PCBE or any school thereof.  Violation of this provision subjects the board member or employee to forfeiture of their position and/or employment with the school system.

I, hereby, certify that no member of my immediate family is an employee or board member of the Pulaski County Board of Education.



________________________________________





   
Signature



________________________________________





               Date

References: KRS 156.480


         OAG 80-32


         Model Procurement Code 45A.455

PROHIBITION AGAINST CONFLICTS OF INTEREST

GRATUITIES AND KICKBACKS
ANY EMPLOYEE OR ANY OFFICIAL OF THE BOARD OF EDUCATION OF PULASKI COUNTY, KENTUCKY, ELECTIVE OR APPOINTIVE, WHO SHALL TAKE, RECEIVE, OR OFFER TO TAKE OF RECEIVE, EITHER DIRECTLY OR INDIRECTLY, ANY REBATE, PERCENTAGE OF CONTRACT, MONEY, OR OTHER THINGS OF VALUE, AS AN INDUCEMENT OR INTENDED INDUCEMENT, IN THE PROCUREMENT OF BUSINESS, OR THE GIVING OF CORPORATION, OFFERING, BIDDING FOR, OR IN OPEN MARKET SEEKING TO MAKE SALES TO THE BOARD OF EDUCATION OF PULASKI COUNTY, KENTUCKY SHALL BE DEEMED GUILTY OF A FELONY AND UPON CONVICTION SUCH PERSON OR PERSONS SHALL BE PUNISHED BY A FINE NOT TO EXCEED FIVE THOUSAND DOLLARS ($5000) OR BY IMPRISONMENT IN THE PENITENTIARY FOR NOT LESS THAN ONE (1) YEAR NO MORE THAN TEN (10) YEARS, OR BOTH SO FINED AND IMPRISONED IN THE DISCRETION OF THE JURY.

EVERY PERSON, FIRM, OR CORPORATION TO MAKE, OR PAY, OR GIVE, ANY REBATE, PERCENTAGE OF CONTRACT, MONEY OR ANY OTHER THING OF VALUE, AS AN INDUCEMENT OR INTENDED INDUCEMENT, IN THE PROCUREMENT OF BUSINESS, OR THE GIVING OF BUSINESS, TO ANY EMPLOYEE OR TO ANY OFFICIAL OF THE BOARD OF EDUCATION OF  PULASKI COUNTY, KENTUCKY, ELECTIVE OR APPOINTIVE, IN HIS EFFORTS TO BID FOR, OR OFFER FOR SALE, OR TO SEEK IN THE OPEN MARKET, SHALL BE DEEMED GUILTY OF A FELONY AND SHALL BE PUNISHED BY A FINE NOT TO EXCEED FIVE THOUSAND DOLLARS ($5000) OR BY IMPRISONMENT IN THE PENITENTIARY FOR NOT LESS THAN ONE (1) YEAR NO MORE THAN TEN (10) YEARS,  OR BOTH SO FINED AND IMPRISONED IN THE DISCRETION OF THE JURY.

NOTE:  IT IS A MISDEMEANOR TO NOT HAVE THIS PROHIBITION ON EVERY SOLICITATION OR CONTRACT DOCUMENT.  THE PENALTY IS A $5,000 FINE OR ONE (1) YEAR IMPRISONMENT OR BOTH ON CONVICTION.

INDEPENDENT AUDITOR’S CONTRACT

S A M P L E 

To provide for a school district audit in compliance with KRS 156.255, 156.265, 156.275, 156.285, and 156.295, this agreement is made and entered into this ________ day of _________________ 20___, between the _______________________________ Board of Education (“BOARD”), ___________________________________________, (“ACCOUNTANT”), who is a Certified Public Accountant or a Public Accountant registered with the State Board of Accountancy, and the State Committee for School District Audits (COMMITTEE).

I.
DUTIES OF ACCOUNTANT

(7) ACCOUNTANT shall render an opinion on the financial statements of BOARD for fiscal year 2014-2015. The scope and nature of the audit shall be in accordance with Appendix I to this Independent Auditor’s Contract - General Audit Requirements and Appendix II to this Independent Auditor’s Contract - State Audit Requirements. These audit procedures are incorporated as a part of this agreement.

B.
ACCOUNTANT shall address the audit report and written comments to BOARD and to COMMITTEE. ACCOUNTANT shall deliver one (1) electronic copy of the audit report in three formats: Text documents shall be submitted in Micorosoft Word, Rich Text Format (RTF) and Adobe Acrobat (PDF) format, spreadsheet documents are to be submitted in the Microsoft Excel, Text (TXT) and Adobe Acrobat (PDF) format along with] (1) signed paper copy to COMMITTEE in care of Division of School Finance, Kentucky Department of Education, no later than October 31, 200_.  Both copies of the audit report must be at the Division of School Finance, KDE, for it to be considered filed timely.

C.   If necessary, ACCOUNTANT must file a request for extension, fully describing the reasons for the request. The request must reach the Division of School Finance by October 15, 2010.
II.
DUTIES OF BOARD


A.
BOARD shall make available to ACCOUNTANT no later than August 1 all books, accounts, reports, vouchers, correspondence files, records, money, and property under its control which may be requested by ACCOUNTANT in the course of performance of the audit.

III.
COMPENSATION

A.
ACCOUNTANT shall be paid an amount agreed upon between the auditor and district which is incorporated herein for the successful completion of the work defined by this agreement.

B.
Final payment is predicated upon completion of the work and delivery of documentation described in section DUTIES OF ACCOUNTANT of this contract.

C.
Compensation to ACCOUNTANT for any increase or decrease of audit scope by authority of Section V SUPPLEMENTAL AGREEMENTS of this contract must be defined in said agreements and approved by COMMITTEE.

D.
ACCOUNTANT shall submit to BOARD an invoice for payment which shall be signed by ACCOUNTANT and contain adequate supporting documentation such as:  detail of hours worked by each auditor classification (e.g., partner, manager, supervisor, senior, staff, etc.) in major audit areas or supervisory/administrative functions. 

IV.
AUTHORITY OF COMMITTEE

BOARD, ACCOUNTANT AND COMMITTEE agree:

(a)  That COMMITTEE and the Kentucky Department of Education may examine work papers of ACCOUNTANT and may perform quality control reviews of the audit procedures utilized during the course of the audit;

(b)
COMMITTEE and BOARD may prohibit the use of any subcontractor by ACCOUNTANT. During the term of the contract, no subcontractor shall be used without the prior written approval of COMMITTEE and BOARD; and

(c)
COMMITTEE may allow for extension of time for completion and delivery of the audit 
report.

V.
SUPPLEMENTAL AGREEMENTS

A.
If during the course of the audit a material exception is noted by ACCOUNTANT that requires additional procedures or an increase in the scope of the audit, the scope of the audit may be increased by written supplemental agreement of BOARD and ACCOUNTANT if the material exceptions have first been reported in writing by ACCOUNTANT to COMMITTEE. The scope of the audit may also be reduced by written supplemental agreement of BOARD and ACCOUNTANT if the reasons for the reduction have first been reported in writing by ACCOUNTANT to COMMITTEE.

VI.
DELIVERY OF AUDIT REPORT

A.
ACCOUNTANT agrees to begin the audit of accounts of BOARD on or about August 1 or 15 days from execution date of this contract, whichever is later, and further agrees to complete and deliver a signed copy of the audit report to BOARD and to COMMITTEE and electronically submit the report to KDE on or before October 31.

B.
A written request for extension of time to deliver the audit report from ACCOUNTANT shall be received by the Division of School Finance, Kentucky Department of Education, on or before October 15. Requests for extensions will include but not be limited to the following information:  length of extension, reason for extension, work completed to date, work to be completed and estimated release date of audit.

C.
Failure to request an extension will be grounds for the committee to impose penalties under VII.

VII.
LATE PENALTIES

A.
There shall be a 10% reduction of the original audit fee if any of the following occur: (1) the electronic copy and/or the hard copy of the audit report are not delivered on or before October 31, or on the last day of any extension, (2) the audit report does not contain the information shown in Appendix I, Sections 7 and 11, and/or (3) the audit report is not submitted as referenced above in Duties of Accountant, Section I.B., unless alternate arrangements have been made with the Division of School Finance, KDE.

B.
ACCOUNTANT may be ineligible to conduct a school district audit for the upcoming fiscal year if any of the stipulations in section A occur.

C.   COMMITTEE may waive penalties for delays caused by circumstances beyond the control of ACCOUNTANT.

VIII.
EFFECTIVE DATE

(7) This agreement shall not become effective until COMMITTEE has approved an application of BOARD for the audit and has approved this agreement.

IX.
TERMINATION

A.
The BOARD shall have the right to terminate and cancel this contract at any time without cause upon 30 days written notice served on the ACCOUNTANT by registered or certified mail. The BOARD shall have the right to terminate and cancel this contract for cause upon 5 days written notice served on the ACCOUNTANT by registered or certified mail.

B.  If cause exists to terminate and the BOARD does not terminate, the COMMITTEE may terminate and cancel this contract for cause upon 5 days written notice served on the ACCOUNTANT by registered or certified mail.

C.  “Cause” includes, but is not limited to:
(a)
failure to commence work within 15 days of execution of the contract or August 1, whichever is later;

(b)
previous history of extension requests by the same ACCOUNTANT for the same district;

(c)
failure to complete the contract by October 31;

(d)
failure to communicate to the Department of Education in a timely manner problems encountered in conducting the audit.

Cause shall not include any factor wholly the fault of the BOARD.

X.
CONFLICTS OF INTEREST

1. ACCOUNTANT represents and warrants that (a) ACCOUNTANT is legally able to enter into contracts with BOARD, (b) the performance of this agreement would not violate any conflict of interest statutes, and (c) that ACCOUNTANT has no personal interest in the financial affairs of BOARD or any of its officers or employees.

Estimated audit cost  $______________________________

AGREED TO BY:


          BOARD OF EDUCATION
                  ACCOUNTANT

              BY:
              BY:


        SCHOOL BOARD CHAIRMAN
                        FIRM

                   SECRETARY
                    PARTNER

STATE COMMITTEE FOR SCHOOL DISTRICT AUDITS

BY:



       STATE COMMITTEE CHAIRMAN

APPENDIX I

GENERAL AUDIT REQUIREMENTSPRIVATE 

1.
The State Committee for School District Audits requires all local school boards to have an annual audit of the fiscal records and accounts under the board's control.  If the board members have also incorporated as a "Finance Corporation", that entity and related fiscal records and accounts are to be included in the audit.

2.
The audit shall cover an entire fiscal year ending June 30 unless otherwise specified by the State Committee for School District Audits.  If more than one year is audited, each fiscal year shall be reported separately.

3.
Except in cases where special audits are authorized by the State Committee for School District Audits, the local boards of education shall select the auditor.  Selection shall be made from the Register of Kentucky Accountancy published by the State Board of Accountancy of Kentucky.

4.
Each local board of education shall make application for an audit on forms provided by the Division of School Finance, Kentucky Department of Education (KDE).  The contract shall be submitted, on or before May 15 of the fiscal year to be audited, to the State Committee for School District Audits for contract approval.  THE LOCAL BOARD OF EDUCATION DOES NOT HAVE A VALID CONTRACT WITH THE AUDITOR UNTIL THIS APPROVAL IS GIVEN.
5.
The audit shall be conducted in accordance with generally accepted auditing standards; Government Auditing Standards
, issued by the Comptroller General of the United States; the provisions of Office of Management and Budget Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations, and the audit requirements prescribed by the Kentucky State Committee for School District Audits in Appendix I of the Independent Auditor’s Contract - General Audit Requirements, Appendix II of the Independent Auditor’s Contract - State Audit Requirements, and Appendix III of the Independent Auditor’s Contract - Electronic Submission. 

6.
The scope of the audit shall include but not be limited to:

(7) General Fund;

(8) Special Revenue Fund;

(9) Capital Projects Fund; 

(10) Debt Service; 

(11) School Food Service;


  (6)  Internal Service Funds;

(7) Activity Funds;

(8) Trust and Agency Funds; 

(9) Fiscal Agent Funds; and

(10)Fixed Assets as required by GASB 34.

(11) GASB 68 – The district will be implementing GASB 68 for fiscal year ended June 30, 2015. Assistance in implementing changes resulting from pronouncements and/or changes made by the Governmental Accounting Standards Board such as GASB 68 for pension accounting will be required.

If, in the course of field work, it is determined that funds have been transferred to a school through the school based council allocation process, those funds shall be considered Board funds, not activity funds, and audited as part of the general fund.  
7.
The report shall contain all reportable conditions, with those reportable conditions which are considered material weaknesses being appropriately segregated and identified.  Reportable conditions presented as part of the report, as well as other matters conveyed in a separate management letter, shall be well developed and shall consist of the following components:

(1)  A statement of condition(s).

(2)  The criteria for the reportable condition(s).

(3)  The cause of the condition(s).

(4)  The effect of the condition(s).

(5)  A recommendation for correction(s).

(6)  Management’s response to the recommendation.

Each management letter shall report on the status of previous management letter comments and the progress toward the resolution of concerns identified during the preceding audit.

8.
One (1) copy of the report shall be submitted electronically in 
 three formats: Text documents shall be submitted in Microsoft Word, Rich Text Format (RTF) and Adobe Acrobat (PDF) format, spreadsheet documents are to be submitted in Microsoft Excel, Text (TXT) and Adobe Acrobat (PDF) format along with one (1) signed paper copy for our file, to the Division of School Finance, KDE, no later than October 31 following the fiscal year end.  The audit report will not be considered filed timely unless the Division of School Finance has received the electronic copy and the hard copy.
9.
The local board of education shall send a copy of the written request for reimbursement, a copy of the auditor's itemized invoice (Refer to Section III Compensation (D) of the auditor’s contract) and proof of payment (an invoice from the auditor showing a zero balance or a copy of the canceled check paid to the auditor) to the Division of School Finance, KDE, in order to be reimbursed up to 50% of the total audit cost.  (This may be pro rata reduced due to appropriations.)

10.
The official records and reports of the school district shall not be taken from the board of education office during the course of the audit engagement.

11.
Findings, questioned costs, management letter, Detailed High School Activity Fund Schedule(s) and responses to findings and the management letter shall be submitted as a part of the audit report.  The High School Activity Fund Schedule will show each individual activity fund.  Elementary and Middle School Activity Funds may be summarized in a single line per school.

12.
One (1) copy of a bound audit report, along with the Data Collection Form, shall be submitted by the District, directly to the Single Audit Clearinghouse, as prescribed in OMB Circular No. A-133.

13.
As stipulated in Statement on Auditing Standards (SAS) 78, an understanding of internal control activity must be sufficiently gained to plan the audit, assess risk, and determine the nature, timing, and extent of audit tests to be performed.  Information system control activities must be considered to help ensure transactions are valid, properly authorized, and completely and accurately processed.  Control activities to help ensure proper segregation of duties, logical and physical security, and disaster recovery should also be considered and tested.

APPENDIX II

STATE AUDIT REQUIREMENTS
PRIVATE 


As part of the auditor's examination, the following procedures and tests are considered required.  These are not intended to establish minimum audit procedures, but are listed to highlight their significance in a school district audit.

1.
Examination of Board Minutes, Insurance Policies, Contracts, Bids, and Collateral - An examination of these documents shall be made insofar as they affect the financial transactions of the district and the district's compliance with statutes and regulations.  Of special concern are adherences to bid laws, risk management, conflict of interest, and contract approvals.

2.
Examination and Analysis of Sources of Income - Auditors having approved contracts with local boards of education receive a District Payment Register listing all payments to the district from the Kentucky State Treasurer.  This report, sheriff's reports on tax receipts (sheriff's settlement), bond issues, interest recaps, and other documentation shall be used to verify and classify receipts.

The auditor shall also be concerned with the propriety of the allocation of tax receipts between the general and building funds.

3.
Verification and Legal Authorization of Disbursements - Determine the propriety of disbursements on a test basis using the following documents:

y) Official minutes - (authorization)

z) Standard invoices (or reasonable facsimile)

aa) Vendor invoices

ab) Orders of the Treasurer (or reasonable facsimile)

ac) Cancelled checks

ad) Purchase orders (receiving slips, requisition forms)

ae) Signed claims for reimbursement, advancements, etc.

af) Payroll reports

ag) BG-1s (construction)

ah) Interfund transfer forms (or reasonable facsimile)


ai) Board orders

aj) Contracts and/or lease agreements

ak) Board policy for pro rata allocation among funds and other board policy pertaining to disbursements.

4.
Bonded Indebtedness (KRS 157.632) - The auditor shall confirm with the trustee the beginning balance, receipts, disbursements, and ending balance of each bond issue. The auditor shall determine if receipts were in agreement with amounts as specified in the pay schedules and if each bond account was reconciled for the period.  The degree of compliance shall be disclosed.  The composite bond schedule shall be reviewed, including all information relative to the various issues.  Review any participation agreements between the board or the district finance corporation and the School Facilities Construction Commission (SFCC).  The general wording of the agreement indicates the board is legally liable for the local portion and the SFCC portion of the bond issues.  The total debt of the district shall be scheduled with the SFCC obligation segregated.  The notes to the financial statements shall fully explain the agreement and debt.

5.
Long-Term Leases - Examine any long-term lease agreements, lease-purchase agreements, or other multi-year funding arrangements for adherence to bid laws, payments being made from the proper fund, and terms and conditions meeting statutory requirements.

6.
Budgets - A copy of the Close Estimate (or Working) Budget, as adopted, with amendments, shall be given to the auditor at the beginning of the engagement.  Comparison of actual income and disbursements with the budget may disclose fiscal management weaknesses or extraordinary events to be investigated.  Full disclosure of findings is desired.

y) Accounts Receivable - Accounts receivable are recognized on the modified accrual basis of accounting.  GASB 33 establishes general standards for the recognition of assets on the balance sheet (i.e., cash or accounts receivable) and the income statement (i.e., revenue).  The asset recognition question arises when cash has not yet been received, and a determination must be made for recognizing the receivable as an asset on the balance sheet.

Pursuant to GASB 33, there are eligibility and timing requirements to consider.  Transactions are eligible to be recognized when measurable and probable.  Transactions such as state and federal mandated programs, grants and donations are recognized when all eligibility requirements are met.  Property taxes are defined as imposed nonexchange transactions.  Recognition of property taxes is based upon a timing requirement, which is  “when enforceable legal claim and period for which is levied.”  Consistent with GASB 33, real property taxes levied as of January 1, 2005 but not yet billed will not be recorded as receivables on the balance sheet of Kentucky school districts as of June 30, 2007.

z) Accounts Payable - Accounts payable arise with the recognition of the liability of the school district to pay for goods received or services rendered, resulting in the identification of an asset or recording of an expense.  Accounts payable are generally those liabilities whose liquidation is reasonably expected to require use of existing resources.

Because school districts must order supplies and equipment in the spring for the following school year, care should be taken to discern the amounts to be classified as encumbered rather than payable.  The fund balance may be proportionately shown as unreserved and reserved for encumbrances.  Those purchase orders and contracts expected to be honored in the new year with new year revenue should be classified as encumbrances.  No detail of encumbrances need be provided. The measurement accounts payable is principally from vendor invoices submitted to the school district for payment, from existing contractual arrangement, or from board orders.

9.
Specific State Statute and Regulation Compliance Items - The Kentucky statutes and regulations contain many restrictions and requirements that school districts must follow.  The auditor shall perform the necessary procedures to determine district compliance with the following items and any others that may come to their attention during the course of the audit.

a)
Proper distribution of tax revenues to a restricted building fund account.


(See: Program Review 96-DFIN-157 Capital Construction Funding January 2, 1997).

· KRS 157.440 authorizes the Facilities Support Program of Kentucky (FSPK) five (5¢) cent equivalent tax levy to qualify for School Facilities Construction Commission (SFCC) funding or state equalization.  Use of funds is restricted to debt service, new facilities or major renovation listed in the approved facility plan.  The required tax revenue is calculated by multiplying .0005 times the district's total property assessment including motor vehicles.  In cases where a district has not collected all taxes due by June 30 because of late property tax bills, the amount due should be listed as receivable to the building fund account.  The district's state equalization allotment is subject to the same restriction and must also be credited to the building fund account.  A district that has not accepted an offer of assistance from SFCC and does not qualify for state equalization may use the revenue from the FSPK tax levy for any other school purpose with the approval of the chief state school officer.

· KRS 160.476 allows a local board to set aside a portion of its local tax levy in excess of its FSPK levy for building purposes as outlined in the statute. Evidence of this levy may be obtained from the district's tax rates levied form or from board minutes.

· KRS 157.621 allowed qualifying growth districts to levy a five (5¢) cent equivalent tax restricted to debt service and the construction of new facilities on the approved facility plan.  The required receipts to the building fund may be calculated in the same manner as the FSPK levy.  Evidence of this levy may be obtained from the district's tax rates levied form or from board minutes.  

b)
Support Education Excellence in Kentucky (SEEK) Capital Outlay and SFCC escrow (See: Program Review 96-DFIN-157 Capital Construction Funding January 2, 1997).

· KRS 157.420(4)-(6) provides that the SEEK Capital Outlay allotment is to be kept in a separate account (Fund 310) and used for debt service or capital outlay projects on the approved facility plan as evidenced by BG-1 forms.  The required amount may be verified from the district's Final SEEK Calculation.

· KRS 157.620 requires districts that accept a SFCC offer of assistance to restrict the Building Fund balance and the Capital Outlay Fund balance at the end of the odd numbered years to be used in accordance with the priorities of the districts’ facility plans.

c)
Securance of a signed statement from each board member attesting that they have no knowledge of any conflict of interest or nepotism, as defined in KRS 160.180.

d)
Observance of approved single salary schedule (KRS 157.320(12) and 157.3503; 702 KAR 3:070).

· "‘Single Salary Schedule‘ means a schedule adopted by a local board from which all teachers are paid for one hundred eighty-five (185) days and is based on training, experience, and such other factors as the Kentucky Board of Education may approve and which does not discriminate between salaries paid elementary and secondary teachers.  If the budget bill contains a minimum statewide salary schedule, no teacher shall be paid less than the amount specified in the biennial budget salary schedule for the individual teacher’s educational qualifications and experience."

e)
Compliance with applicable laws and regulations governing procurement.

· School district purchasing procedures must comply with KRS 424.260 (Bid Law) unless they have adopted KRS Chapter 45A, the Model Procurement Code, by formal action of the board.

· Bid Law KRS 424.260 and 702 KAR 3:135.  The Bid Law requires districts to advertise for sealed bids for any contract, lease or other agreement for materials; supplies except perishable meat, fish and vegetables; equipment; or for contractual services other than professional, involving an expenditure of more than $20,000.  The $20,000 threshold applies to district wide purchases rather than individual schools and is deemed to apply to items which can be purchased from the same vendor or can be grouped together by expenditure code such as teaching supplies.
 Contracts for construction of new school buildings and additions and repairs to existing buildings which exceed $7,500 must be awarded by competitive sealed bidding.

· Model Procurement Code (KRS Chapter 45A).  The Model Procurement Code also requires that all contracts or purchases be awarded by competitive sealed bidding unless a determination is made by the board in writing that sealed bidding is not feasible.  A brief summary of alternative purchasing procedures follows:

Competitive Negotiations (KRS Chapter 45A.370) are possible when specifications cannot be made sufficiently specific to permit an award on the basis of either the lowest bid price or the lowest evaluated bid price; sealed bidding is inappropriate because available sources of supply are limited; or the bid prices received through sealed bidding are unresponsive or unreasonable.

Noncompetitive Negotiation (KRS Chapter 45A.380) may be used when a written determination is made that competition is not feasible due to the following circumstances:

y) An emergency exists;

z) There is a single source within a reasonable geographic area of the product or service to be procured;

aa) Contract is for professional services other than construction management services;

ab) Contract is for perishable items purchased on a weekly or more frequent basis;

ac) Contract is for replacement parts;

ad) Contract is for proprietary items for resale;

ae) Contract is related to selling by students as an educational experience;

af) Contract is related to authorized travel outside the school district;

ag) Contract is for purchase of supplies for sale at public auction;

ah) Contract is for group health and life insurance, worker's compensation and unemployment insurance;

ai) Contract is for supplies which will result in a savings to the district.

Small Purchase (KRS Chapter 45A.385) procedures may be used when the aggregate amount of the contract does not exceed $20,000.  Policy must be in writing and available to the public.

State Price Contracts (KRS Chapter 45A.420) may be used when the result is a savings to the district.

 f)
Conflict of interest as specified in KRS 156.480.

· No employee of a school district with decision-making authority over the financial position of a school, school district, or school system shall have any pecuniary interest in an amount exceeding twenty-five dollars ($25).

g)
Payment to the board of interest earned on investment of school tax revenues while in possession of the sheriff (KRS 134.140(3)(a)-(b)).

· If the sheriff invests local tax receipts, he must turn over to the board of education a proportionate share of interest earned.

h)
Collection of School Taxes KRS 160.500-.510

· Tax collector is entitled to a fee equal to his expenses but not less than 1½% and not to exceed 4% for the collection of school taxes.  The tax collector will, on or before the tenth day of each month, pay the depository of the board of education the amount of the school tax collected up to and including the last day of the preceding month.  The amount paid, along with the classes of property from which it was received, is to be reported in writing to the treasurer of the board.  This means that the sheriff or other property tax collector is not to deduct his fee from the taxes collected.

i)
Board treasurer performing duties per KRS 160.560(2) and 702 KAR 3:080 related to approval of payments, bonding, check issuance and other duties.

· The treasurer shall execute an official bond for the faithful performance of his duties.  This bond is to be guaranteed by an authorized surety company in an amount determined and paid for by the board of education.  The treasurer receives all the money to which the board is entitled and deposits all funds into a designated depository.  Withdrawal of such funds is only permitted with the proper order of the board.  The treasurer is to keep a full account of all funds and prepare required reports.

j)
Payments to substitute teachers per KRS 157.390, 156.160(1)(i), and 702 KAR 3:075.

· Boards of education shall adopt a per diem pay schedule for substitute teachers which will take into account their training and experience.

y) Transportation of non-public school (private or parochial) children and reimbursement agreements per KRS 158.110 and accompanying attorney general opinions.

l)    Payment of salaries to school employees.

· All school employees working on a continuing, regular basis, shall be paid regularly on dates determined by the board of education during the school year or during the fiscal year for 12 month employees. (KRS 160.291 and 702 KAR 3:060)

· KRS 161.011 requires that districts provide contracts for all classified employees and that job descriptions are consistent with KDE Classified Employee Job Classification Plan.

m)
Publication of annual financial statement and budget.

· KRS 424.220 requires that local boards of education publish an annual financial statement which shall include the total amount of funds collected and received during the fiscal year from each individual source and the amount dispersed during the fiscal year to each individual payee and the purpose for which the funds were expended.  The amount of salaries paid to district employees shall be shown as lump sum expenditures.

· KRS 424.250 requires that local boards of education publish the tax rates levied by the district after approval by the Kentucky Board of Education.
n)
Auditing of internal accounts in compliance with 702 KAR 3:130, which was amended to require that ALL activity funds, rather than just the high school activity fund, be audited by a CPA.

o)
Extension of credit by the Board of Education as prohibited in Sections 177 and 179 of the State Constitution.

p)
Incompatibility of offices and employment as stated in Sections 165 and 237 of the State Constitution.  Refer also to KRS 61.080, 160.180, and 160.345.

q)
Exceeding of budget per KRS 160.550.

· No expenditures are permitted in excess of the income and revenue of any year.

· A district is deemed to be deficit if it ends a fiscal year with a negative fund balance in the General Fund as reported on the district’s Annual Financial Report.

r)
Per diem and expenses allowed board members (KRS 160.280).

s)
Adherence to budget cycle outlined in KRS 160.470, including allocations to school councils (KRS 160.345; 702 KAR 3:246).

· KRS 160.470(5) states “within thirty (30) days after the district board of education has received its assessment data, the rates levied shall be forwarded to the Kentucky Board of Education for its approval or disapproval.  The failure of the district board of education to furnish the rates within the time prescribed shall not invalidate any levy made thereafter. KRS 160.345(2)(f) and 702 KAR 3:246 require local boards to make an allocation to school councils by March 1 of each year which shall include the amount for certified and classified staff based on thedistrict's staffing policy and the amount for instructional supplies, materials, travel and equipment.  The district must certify its allocation to KDE by March 15.

· KRS 160.470(6)(a) also requires boards of education to adopt a tentative working budget for the subsequent fiscal year by May 30 of each calendar year.  The budget must contain a minimum 2% reserve based on the district's total budget.  Evidence of board action can be found in the board's official minutes.

· Finally, KRS 160.470(6)(b) requires local boards to adopt a final working budget and submit it for State Board approval by September 30 of each calendar year.  Evidence of board action can be found in the official minutes of the board.

t)
Board designation of depositories of school funds and executed Bond of Depository per KRS 160.570(1) and 702 KAR 3:090.

“Each board of education shall appoint a bank, trust company, or savings and loan association to serve as its depository, and if its annual receipts from all sources exceed one hundred thousand dollars ($100,000), it may designate three (3) depositories, except boards of education of school districts in counties containing cities of the first class may designate up to six (6) depositories.  The depository may be designated for a period not to exceed two (2) years, and before entering upon its duties shall agree with the board as to the rate of interest to be paid on average daily or monthly balances.” 

u)
Leases per KRS 65.944, 160.160 and 702 KAR 3:300.

· All leases in excess of $100,000 must be reviewed by the Division of Finance and approved by the Commissioner of Education.  Technology lease agreements of any amount must be reviewed by the Division of Finance and approved by appropriate personnel in the Department.  

· No board may lease a building or public facility that has been or is to be financed at the request of the board or on its behalf without approval of the Department.

v)
SFCC participation (KRS 157.611-640).

· The School Facilities Construction Commission was established to help local school districts meet their school construction and education technology needs.  The commission administers two separate programs: the school construction funding program and the education technology program.  Funds appropriated for each program to the school district are to be maintained and audited separately.

· For the School Facilities Construction program, noncompliance of KRS 157.611(2), .615(1), .620(1-3), .622(5), .625(4), .627(1-3), or .632(1) shall be noted.

· For the Education Technology Funding program, refer to KRS 157.650-.660 and Administrative Regulation 750 KAR 2:010.  Expenditures from the technology fund must be consistent with the district's approved technology plan.

w)
Notification of Short Term Borrowing per KRS 65.7719.  

· Local school districts may borrow money on short term basis subject to the restriction imposed by KRS 160.540.

· KRS 65.7719 requires local school districts to notify the state local debt officer in writing prior to issuing notes for short term borrowing. Notification shall contain the terms of the notes, including the interest rates or method of determining rates, the approximate date of issue, the maturity dates, the trustee or paying agent, if any, and shall include a copy of the certificate of the governmental agency as to taxes or revenues to be collected during the term of the notes.  No approval of the state local debt officer shall be required. 

x)
Interest earned on Restricted Accounts per KRS 157.615 and KRS 157.620.

· The school district shall transfer all available local revenue, as defined by KRS 157.615(1), to a restricted account for school building construction, to be utilized for the priorities defined by the approved school facilities plan.

· Interest earned on funds deposited in the restricted accounts required by KRS 157.620(2) section shall be deposited in the restricted account and shall become a part of the restricted funds.


The report on state compliance may be combined with the report on compliance with laws and regulations based on an audit of financial statements performed in accordance with

Government Auditing Standards by including the following:

In addition, the results of our tests disclosed no instances of noncompliance of specific state statutes or regulations identified in Appendix II of the Independent Auditor’s Contract - State Audit Requirements, except as indicated below.

EXAMPLE:

According to KRS 160.500, and more specifically OAG 82-587, the sheriff may not deduct the collection fee for collecting school taxes before the school tax funds are presented to the depository for the school district.  During the year ended June 30, 20XX, the sheriff remitted the taxes net of his collection fee.


A separate report may also be issued and refer to the compliance items without restating all the items.

y) Compliance with applicable statutes and regulations governing the Kentucky Teachers’ Retirement System (KTRS) and the County Employees’ Retirement System (CERS).

APPENDIX iii

Instructions for Completion and Electronic Submission

of the Audit Report

There must be one copy of the audit report, letters, notes, findings, and schedules submitted electronically.  E-mail the reports to the following e-mail address:  

Finrepo@kde.state.ky.us with “AUDIT” in the subject line (SUBJECT:  AUDIT).

After the electronic copy is opened and reviewed, an e-mail will be sent confirming receipt.

sending audit report in microsoft word, Rich Text Format and adobe acrobat (PDF):


· Complete the audit report, letters, notes, and findings.

· Send the report with the file name AUD<3-digit district code number>. 00 (or appropriate year) to the referenced e-mail address.

sending audit report in microsoft excel, text (txt) and adobe acrobat (pdf):

· Complete the audit report schedules.

· Send the report with the file name SCH<3-digit district code number>. 00 (or appropriate year)

� Government Auditing Standards require participation of the auditor in an external quality      review program and continuing education related to government auditing.


� Appendix III.


� Model Procurement has been adopted by more than half of the school districts.


�   For example, a $2,000 expenditure for like item from each of six school’s activity funds would exceed the $20,000 limit aggregated.
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